HORLEY PARISH COUNCIL
ANNUAL GENERAL MEETING
AGENDA

Dear Councillor,

You are summoned to attend the annual general meeting of the Parish Council which will be held in
the Old School Room at 7.00 pm on Thursday 16 May 2019.

Clerk to Horley Parish Council

1) Apologies

2) Declaration of Interests

3) Nomination and election of the Chairman for the year

4) Nomination and election of the Vice-Chairman for the year
5) Allocation of responsibilities (last year’s allocations shown)

Finance and general purposes (Cllr Raper)

Highways and footpaths (Clirs Cross and Curd)

Proposed children’s play area (Clir Attfield)

Planning (ClIr Barnwell)

Cricket club liaison (Clir Attfield)

School liaison (Cllr Raper)

Michael Hardinge Trust liaison (Clir Tite)

Ironstone and scout camp liaison (Clir Barnwell)
Communications and notice board (Clirs Barnwell and Curd)
Any other roles?

T T Semoaoc o

6) Dates for Future meetings
18 July 2019
17 October 2019
16 January 2020
16 April 2020
21 May 2020

6) Minutes of the meeting on 18 April 2019
7) Matters Arising
8) Annual Audit

The Council’s Internal Auditor is auditing the Council’s accounts for the year 2018/19, and it is
anticipated that his report will be available at the meeting. Assuming the audit report does not raise any
issue of concern, it is recommended that the Council certifies that it is exempt from external audit, as
permitted under the current regulations. The draft Certificate of Exemption is annexed below. Also
annexed are the Annual Governance Statement and Annual Accounting Statement. Itis
RECOMMENDED that the Council approve these documents in order that the Certificate may be issued,
and they may be published on the Horley Views website.



9) Date of next meeting
To be agreed at item 6 above.

10) Any other urgent business



Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a imited assurance review or fo submit an Annual Govemnance and Accountablity
Return to the external auditor, provided that the authority has certified itself as exempt at 2 meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor.

Horley Parish Council

certifies that during the financial year 2018/18, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: 6810
Annual gross expenditure for the authority 2018/18. 2281

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retumn
Part 3 to the extemnal auditor to undertake a limded assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that.

* The authority has been in existence since before 1st Apnl 2015
* In relation to the preceding financial year (2017/18), the external auditor has not:
* Issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with
+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
("the Act’), and has not withdrawn the notice
= commenced judical review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an tem of account unlawful after a person made an appeal under
section 28(3) of the AcL.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000. then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
vanances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Reguiations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website® before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Sgned by the Responsible Financial Officer Date
Signad by Chairman Date

»
Email Telephone number
horleyparishclerk@btinternet com 07872 930030
*Published web address

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

Horley Parish Council

our responsibility for ensuring that there is a sound system of intemnal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowtedge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. Ve have put in place armangements for efectve financial
management during the year, and for the preparation of
the acoounting stalerments.

2. We mamtaned an adeguale systom of internad cortrol
|mnwnwumwmmmmm
#nd comuphon and reveswed its affectivenass

3. W fook & reasonabie 510ps to assure oursshves
thiat there are no matters of actual or potential
non-compiiance with laws réguiations and Proper
Pracices that could have a sigrificant Snanceal effect
on e abdity of this authonty o conduct s
business or managn s fnances

| peepaned s accourting stafernants in SCONTRNoR
| wallhy (he Accounts and Audit Regulations
I

made propev STaNgemants and accegted responsibvly
for safeguarding (e pubic money and resowrces i
&s charpe

4. We provided proper oppartunity during e year for
the exercies of elecions’ nghts m accordance with the
requsrements of the Accounts and Audit Regulations.

5. W camad oul an assessment of the (ishs facing tis
authority 8nd 100K Bppropnate steps (o Manage those
risks, including e introcucson of interned contiols andion
extemal FisuENce Cover whem requred

6. We mantained Swyoughoul the year an adequate and
affoctive syssem of eiemal audt of tha acoountng
1SCONts and control sysierms.

7. We took oppropriate 3cE0n 00 il matiers rased
in reports from interrss and extamal ason

has only done what ¢ has the lage powey 10 30 a0 Nas
| comphed with Proper Prachoes in doing s0

| dunng ihe year gove alf pevsons infevestad the apporfunty fo
mnspect and ask gueshons about this SUthonly's acoounts

'mwwmmmmmwsn
fa0es and doalt mith them pvopeary.

| avranged for a compelert pevson, independent of e Snancial
conbrods e prococres, fo give s objecthve vew on whather
| intermal conbrods meet tha noads of this smaler suthonty

B. We consdered whether any litigation, Iabimes o
commAments, events of Fansscions, ocoumng either
duning or after the year-end, have a financial Impact an
N5 authority and, where appropeiale, have included hem
in the accounting statements

mewmnmwmmnwmd
extemal sudd

9. (For locat councs ony) Trust funds nduding
chantable. In Our CApacHy as the sole managng
trustee we dscharged our accountabiity
responsibiities for the fund(siassets. ndudng
financial reporting and, if required, independent
eamnaton or sudit

| disciosed everything ¥ showld have atouf its business scivity
dunng the year inchading events taking ploce afler the ywer

has mot al of s responsabiibes whae 85 8 body
covporde §)s a sole managing bustes of @ loca st
or busts

*For any statement to which the response is no an explanation should be published

This Annual Govemance Statement was approved at a

meeting of the authonty on:

and recorded as minute reference:

Signed by the Chasrman and Clerk of the meeting where
approval was given:

Chairman

Clerk
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Section 2 - Accounting Statements 2018/19 for
Horley Parish Council

Tolal balances and rasarves al the bagnning of the year

| certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments o income and expenditure basis following the
guidance in Govemance and Accountabilty for Smalier
Authonties - a Practitioners’ Guide o Proper Practices

and present fairy the financial position of this authonty
Signed by Responsibie Financial Officer before being
presented to the authonty for approval

1. Balances brought

forward 19937 24660| as recorded in the financial records. Value must agree fo
Box 7 of previous year

2. (+) Precept or Rates and Totaf amount of precept (or for IDBs rates and levies)
Lovies 6750 6750| received or receivable in the year Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded i the cashbook less

166 75| the precapt or ratesfevies received (ine 2). Include any
granls recehexd

4, (-) Staff costs Total expendiwe o payments made fo and on behalf of

nil n-ﬂloﬂomuoms Include salanes and wages, PAYE and NI
(employees and ampioyers), PERSION COMtnbutons snd
Smpoyment expanses

5. (-) Loan interest'capital | _| Totsl axpenditure or payments of capital and interest
repayments nil Nil} made during the year an the authanly's borrowings (if any)

6. (-) All other payments Tofal expendhiture or payments as recarded 1 the cash-

2193 2281| book less staff costs (line 4) and loan interesticapital
rapayments (Ane 5) L EEEE——.

7. (=) Batances camed Total balances and reserves af the end of the year Mus!
forward 24660 29204 equal (1+2+3) - (4+5+6)

8. Total value of cash and mlmwmdwwmwmbankmm.msh
short term investments 24660 29204 noldings and short term investments held as at 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus v _| The vaive of alf the property the authonty owns — & is made
long term Investments nil Nill up of all its fixed sssets and long tem investments as at
and majs 31 March

10. Tolal borrowngs i i The outstanding capis! batance as st 31 March of all loans

n T from third parties (including PWLE)

11. (For Local Councils Only) Disclosure note The Cauncil as a body corparale acls as sole frustee for

re Trust funds (including chantable) and is respovrsibie for managing Trust funds or assets
N 8. The figures in o accounting statements above do
not include any Trust fransactions.

I confiem that these Accounting Statements wero
approved by this authority on this date

as recorded in minute reference

Signed by Chairman of the meeting where the
Accounting Statements were approved
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