Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25 000 in the year of account ended 31 March
2018 and that wish to centify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit {Smaller Authorities Regulations 2015
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Annual Internal Audit Report 2017/18

Horley Parish Council

This authority’s internal auditor, acting independently and on the basis of an assessment of nisk,
carned out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The interal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year.

B. Thes autherity complied with its financal reguiations, payments were supporied by invoices. all
axpenditure was approved and VAT was appropniately accounted for

C. This authority assessed the significant risks to achieving its objectives and reviewad the adequacy
of arangements to manage these <

D. The precapt or rates requirement resulted from an adequate budgetary process; progress against S
the budget was regularly monitored; and resarves were approprale

E. Expected income was fully received, based on correct prices. properly recorded and promptly
banked; and VAT was appropriately accounted for

F. Petty cash payments were properly supported by receipts. all petty cash expenditure was g
___Approved and VAT appropnately accounted for
G. Salaries to empioyees and allowances to members were paid in acoordance with this authority's o HE

approvals, and PAYE and NI requirerments ware property apphed
H. Asset and investments registers were complete and accurate and properly maintained.
l. Penodic and year-end bank account recondliations were properly camied out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an -
adequate audit trad from undarfyng records and where appropriate deblors and cregiorns were

1 properly recorded

S8
@

K. (For local councils only)

Trust funds (including charitable) - The council met 4s responsibilties as a trustee.

For any other risk areas identified by thes authonty adequate controls existed (st any other nsk areas on separate sheets
if needed)

Date(s) internal audit undertaken Name of parsen who camed out the intemal audit

30(‘”%[17{ S LIVYE g, RONC -

Signature of person who /
o Date QO/OL(/‘X

camed out the intemal audit
mumb'm'mmmmmmmmmmwmmmw

(add separate sheets # nooded).
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of.

Horley Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that

1, We have put in place arrangements for effective financial

managament during the year, and for the preparation of
the acoouning statements.

2 We mantanad an adequate system of intemal control
induding measires desgned W prevent and detect fraud
and corrupltion and reviewed its effectiveness

3. We took all reasonable steps 10 8Ssure ourselves
that there are no matters of actual or potenbal
non-complanca with laws, regulaions and Proper
Practioss tal could have a sgnificant inancial effect
on the abilty of this suthornty to conduct its
busness or manage its finances

prépered s accountng statements / accordance
with the Accounds and Auddt Reguiations

made pvoper arangemerts and SCoaped responsiidy
for safeguarding the public money &nd MSOUTRS
irs charge

has only done what if has the legal power fo do and has
compbed with Proper Praciices in doing so

4. We provided proper opportunity mnndmvewb
the exarcise of clectors’ rights in accordance with the
requiremants of the Accourts and Auct Reguiabons

5. We carmed out an assessment of the nsks facing this
aushonty and took appropaiate stens 1o manage thoss
fiks, inciuding the introduction of internal controls andior
exte g INSLFANCE cover where required

duning the year gave all parsons interested the cpportuniy [0
inapect and ask queshons abour Vs authordy s accountds

considernd and documanted the Snancal and olher risks ¥
faces and dealf wath (hem propeTy

6. We mantsred hroughout the year an adequate and
effective systermn of imemal audt of the sccounting
records and control systems

7. Ve took, appropaiate Rchon on ol mstiers raised
n reports from intemal and external sudit

arranged for a compefent person. indapendent of the fnancial
controds and procedures, 10 give an obyective wiew on whedher
infevrad CONdrods meat the needs of (Vs smaver authanty

responded 0 medters hrought fo s alfention by infamal and
external sudd

8. We considared whather any litgation. Sabilies or
commaments, events or iransachons, ocauxmng aither
auring or after the year-and, have a financial impact on
this authorty and, whewe appropaate, have nduded them
in e accountng statements

9. {For locsd councis onfy) Trust funds Incduding
charntadle In our capactty as the s0le managing
trustee we (ischarged our accountadiity
responsibiilies for the fund(siassets, inciudng
financal reporting and, if required, independant
coamrabion o sudit

-

disciosed evenything & should have stoul iI5 business activily

durmg the year inchaing events taking place sfter the year
and & refevard

has met all of is responsibivhas whare £ is 3 sole
managing trustee of & loca st or frusts

This Annual Governance Statement & approved by this

authority and recorded as minute reference
17 l 0S l 8 I y|

o o [19

Signed by the Chairman and Clerk of the meeting where
approval s given

Chairman #@6&:
Clerk Bli %

Annual Governance and Aocou'ntabulity Return 2017/18 Part 2 Page 5 of 6



Section 2 — Accounting Statements 2017/18 for
Horley Parish Council

arhar

1. Balances brought Tolal balances md resarves af the beginning of the year

forward 15781 as recorded in the financial records. Value must agree [0
Box 7 of previous year

2. (+) Precept or Rates and Tota amount of precept (or for IDBs rates and levies)
Levies 6225 6750 received or receiveble in the year. Exclude sny grants

received

3. (+) Total other recepts Total incame or receipls as recorded in the cashbook less

611 166 the precept or ratesfevies recewed (line 2). Include any
granis received

4. (-) Staff costs ] | Total expenditure or paymernts made to and on behalf of

nil Nil| aif employees. Include salanes and wages, PAYE and NI
(empioynes and employers), pension contnbutions and
employment expenses

5. (-) Loan mterest/capital ’ _| Total expenditure or payments of capital and interes!
repayments nil Nnil| made during the year on the authonty’s borrowings (if any)

6. (-) All ather payments Tolal exbmdmm or payments as recorded in the cash-

(2680) 2193| book less staff costs (line 4) and loan inleresticapital
repayments (ne 5). |

7. (=) Balances carred Total balances and reserves at the end of the year Mus?
forward 19937 24660| gyl (142+3) - (4+5+6)

8. Total value of cash and l The surn of aff current and deposit bank accounfs, cash
ghort term investments 19937 24660 noidings and short ferm investments hekd as at 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus . _| The value of afi the property the authorty owns - it is made
long term investments nil nil| up of af its fixed assets and long term investments as af
and assels 31 March

10. Total borrowings nil nil The outstanding capital balance as at 31 March of aN loans

from third parbes (including PWLE)

11. {For Local Councils Only) Disclosure note The Council acls s sole trustee for and is responsibie for
re Trust funds {including charitable) managing Trusf funds or assets

‘ N 8. The figures in the accounting statements above do
not include any Trus! ransactions

| certify that for the year ended 31 March 2018 the
Accounting Statements in thss Annual Govemance and
Accountability Retumn present fairly the financial position

of this authonty and its income and expenditure, or proparly

present receipts and payments, as the case may ba.

Signed by Responsible Financal Officer

(1 fos |18

Date

and

| confirm that these Accounting Statements were
approved by this authority on this date

l'?{os’ [ 4
reference

(7 as[u?.,“)

recorded as mmulz

Signed by Chairman of the meeting where approval of the
Accounting Statements is given

)i
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Explanatory notes to Section 1 ~ Annual return for the year ending March 2018

Horley

a).

Parish Council — Accounting statements 2017/18.

Box 2 The budge! for 2017/18 approved in November 2016 was £6750.

b).

Box 3 The other income received reduced from £611 to £166 largely due to a
reduction in other grant received from Cherwell District Council from £498 to £4.
Other variances comprised small changes In the amount of VAT recovered and
interest,

c).

Boxes 4 the Clerk does not take a salary.

d).

Box 6, difference in payments total between years - expenditure was largely in
accordance with the budget, although there were some underspends on verge
cutting, hedge cutting and Clerk’s expenses. There was an overall reduction from the
previous year as expenditure in reduced from £722 to £126 on the defibrillator, and
previous expenditure of £350 on the Queen’s birthday celebration and an audit fee of
£120 did not recur. However new expenditure of £348 was incurred on verge cutting.

The Council holds no petty cash.

The net result of these changes was a decrease in expenditure from £2 680 to £2,193
this year.

e).

Box 7, March 2018 -

1. The balance of £24 660 is allocated to partially fund a playground which the
Council wishes to provide as soon as possible, and to fund environmental
improvements in the village. The Council has agreed to part fund some kerbing
works which Oxfordshire County Council have agreed to carry out in 2018/19,
with an anticipated cost to HPC of

2. The difference (increase) between the balances at March 2017 and March 2018
is made up of an underspend of £4,557 as compared to a contingency included in
the budget of £4,065. This contingency was included with the intention of
building up the Council's balances in order to finance the future playground
scheme, and further environmental improvement.

.......... @/Moam l?lﬁ .....2018

Print name...David Marriott.. ... ... .................. Title.. Parish Clerk and RFO



Smaller authorities audit guidance

Bank reconciliation template
£ £

Balance per bank statement at 31 March 2018 24,860.18
Add: outstanding receipts
Less: outstanding payments
Debra Fox 15.00
MHT 150.00
CFO 35.00

200.00
Balance per cashbook at 31 March 2018 24,660.18

—_———————

Qutstanding receipts

This should include any amounts received which have been recorded in the cashbook

as being received in the period to 31 March 2018 but which appear on the bank statement
! after 31 March 2018.

Qutstanding payments
This should include any amounts paid which have been recorded in the cashbook as

being paid in the period to 31 March 2018 but which appear on the bank statement after
31 March 2018.



Smaller authority name: HORLEY PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S| 2015/234)

NOTICE

1. Date of announcement 28 May 2018 (a)

2. Horley Parish Council as a smaller authority has certified that it is exempt from external audit. Its
accounts for the year to 31 March 2018 have been subject to internal audit, and have been
approved by the Council.

Any person Interested has the right to inspect and make copies of the accounting records for the
financial year to which the audit relates and all books, deeds, contracts, bills, vouchers, receipts
and other documents relating to those records must be made available for inspection by any
person interested. For the year ended 31 March 2018, these documents will be available on
reasonable notice by application to:

(b) _ Dawvid Marriott_ Parish Clerk
_ Park House, Horley, Banbury OX15 6BJ
__ 07872 930030

commencing on (c) _ Monday 4 June 2018

and ending on (d) ___ Friday 13 July 2018

3. Local government electors and their representatives also have:

*  The opportunity to question the appointed auditor about the accounting records; and

* The right to make an objection which concermns a matter in respect of which the appointed auditor
could cither make a public interes! report or apply to the court for a declaration that an tem of
account is unlawful. Written notice of an objection must first be given 1o the auditor and a copy
sent to the smaller authority.

The appointed auditor can be contacted al the address in paragraph 4 below for this purpose between
the above dales only

4. The smaller authority’s AGAR is subject to review by the appointed auditor under the provisions
of the Local Audit and Accountability Act 2014, the Accounts and Audit Regulations 2015 and the
NAO's Code of Audit Practice 2015. The appointed auditor is:

Moore Stephens, (Ref SWicc)

Rutland House, Minerva Business Park, Lynch Wood, Peterborough
PE2 6PZ

5. This announcement is made by (e) David Marriott




