HORLEY PARISH COUNCIL
ANNUAL GENERAL MEETING
AGENDA
Dear Councillor,

You are summoned to attend the annual general meeting of the Parish Council which
will be held in the Old School Room at 7.00 pm on Thursday 17 May 2018.

Clerk to Horley Parish Council

1) Apologies

2) Declaration of Interests

3) Nomination and election of the Chairman for the year

4) Nomination and election of the Vice-Chairman for the year
5) Allocation of responsibilities (last year’s allocations shown)

Finance and general purposes (Cllr Raper)

Highways and footpaths (Clirs Cross and Curd)

Proposed children’s play area (ClIr Attfield)

Planning (ClIr Barnwell)

Cricket club liaison (Clir Attfield)

School liaison (Cllr Raper)

Michael Hardinge Trust liaison (Clir Tite)

Ironstone and scout camp liaison (Clir Barnwell)
Communications and notice board (Clirs Barnwell and Curd)
Any other roles?
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6) Dates for Future meetings
19 July 2018
18 October 2017
17 January 2019
11 April 2019
16 May 2019

7) Annual Audit

The Council’s Internal Auditor’s report is annexed to this report. Also annexed are the
Annual Governance Statement and Annual Accounting Statement. It is
RECOMMENDED that the Council approve these documents in order that they may be
published on the Horley Views website.



8) General Data Protection Regulations

New General Data Protection Regulations take effect on 25 May 2018. Under these
regulations, Parish Councils are required to nominate a Data Protection Officer, whose
duty it is to ensure that the Council complies with the Regulations, and handles
information in accordance with the Regulations.

The Regulations relate to personal information, that is to say information concerning
individuals. It is important to know what personal information the Council holds, and how
it is processed, if at all. Individuals have a right to know what information is held about
themselves, and may have the right to have data deleted. Any personal data should be
stored securely.

Currently the Council does not hold any personal data, other than the names, addresses
and telephone numbers of Members of the Council, or any information on invoices sent to
the Council, which the Council is required to retain for a period of 6 years. The name,
email address and telephone numbers of Members and the Clerk are published on the
Horley views website. It is assumed that Members have no objection to this data being
held and published in this way.

It is recommended that the best way of complying with the Regulations is to nominate the
Clerk as Data Protection Officer, and agreeing as a matter of policy that the Council
should not hold personal information other than that relating to current Members, or any
information contained on invoices which the Council is required to retain.

9) Date of next meeting

To be agreed at item 6 above.

10) Any other urgent business
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Sirs

Re: Audit 2017/18

I confirm that | have reviewed the documentation relating to the above and have found the
accounts, records and accompanying documentation to be a full and thorough representation
of the Council s business/undertaking for the year and have therefore been happy to sign the

annual Accountability and Government’s Retum as required, which I have done and dated
30/04/18.

I have no particular advice. comments nor recommendations having, as herein, found the
‘documentation to be complete and thorough.

With regards

Clive J. Rosier



Annual Internal Audit Report 2017/18
Horley Parish Council

This authority’s internal auditor, acting independently and on the basis of an assessment of risk.
camed out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018,

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal controf

and alongside are the internal audit conclusions on whether. in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financal year

B. This authority complied with its financal reguiations, payments were suppornted by invoices, all
expenditure was approved and VAT was appropriately accounted for

C. This authonty asseesed the significant risks & achieving its cbjectives and reviewed the adequacy #
of arrangements 10 manage these -

D. The pracept or rates requirement resulted from an adequate budpetary process, progress against o
the budge! was regularly monitored: and reserves were appropriate

E. Expocted ncome was fully recemed, based on comed prices, property recorded and promptly
banked. and VAT was appropriatoly sccoumed for l

F. Petty cash payments were properly supported by recespts, all potty cash expenditure was —
approved and VAT appropnately accounded for

G. Salanes to employpes and afiowances 10 members were pax « accordance with this authority's

__approvais. and PAYE and NI requirements were properly applied

H. Asset and mvestments registers were complete and accurate and propedy maintained

I. Periodic and year-end bank account reconcilistions wers property carried out

J. Accounting statements prepared during the year were prepared on the comect accounting basis
(receipts and payments of income and expenditure). agreed to the cash book, supported by an —
adequate audit trad from underlying records and where appropriate deblors and CTOGNoTS were
properly recorded

1

r?(Fo« local councils onty)

Trust funds (iIncluding chantable) — The council met its responsibilities as trustee T

For any other nsk areas entified by this authority adeguate controls existed (list any other risk areas on Se'parate sheets
if needed)

Dato(s) internal audil undertaken Name of person who carmed out the intemal audt

30 (o 1Y

Signature of person who
carmed out the internal awdt

1umbwmmmmmmmmmmmmhmm
{add separate sheets ¥ needed).



Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of.

Horley Parish Council

our responsibility for ensunng that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. W have put iIn place amangements for effective financal
mMansgement Auring the year. and for the prepanation of
e accountyg slatements

2. We maintaned & adequate syshen of interrsal control
InCluding measures designed to prevent and detect fraud
and comuption and revewed &5 offectiveness

3. W 100k 8l ressonalie sleps Lo assure ourseives
that there are no matlers of sctual or potertial
PON-COMPEANCE with rws, reguistions and Proper
Practices that could have a sgnificant financial effect
o the abdty of this authonty to conduct its
busness or manage &5 tnances

4. We provided proper oppontunity duning the year for
the exerciso of alecions’ Ngiie i SCoondance will: the
requirements of the Accoumis and Audil Regulations.

5. We carmed out an assessment of the ngks facing This
aughonty and took appeopriate Staps 10 Mansge thoss
nsks ncudng the stroduction of ntemal controls sndor
extemal INSUENCS Cover whers requined

6. We mantained throughout the year an adequate ana
effective system of imemal audt of the accountng
fecords and control systems

7. W ook aperopriste achon on al matiers rased
N 1epons from internal and externad aodt

B Vb considerad whether any libgation, abiites or
COMMIMAants, events O ranNsachions, OCCUmMng ener
durng of after the year-end, have a Snancal iImpact on
this authorty and, where appropnate. Nave Included them
n the accounting stasements

9. (For locat councts onty) Trust funds includng
chantabiéa In our CRNacity a8 the sole managng
Tusion wa dtecharnged our acCounlatlty
responsbiiteas 100 the fund(s)imsets, including
tranckl repoiing and. £ required, independestt
axamination of sudil

prepared £5 2000Uning SAGMents 1 SCCoNdsnce
with the Accowils and Auay Reguiahons

MANE (VODGr ATENDAMMEents 8nd sccapled responsbay
for safeguanding (e PUBNC money and resources m

i3 charge

has only done whal & hes the lege’ powey o do and has
compied with Propey Frachoss & dong so

"mewummwmmmﬁ
| mspoct and ask quastions about this suthonty's sccounts

wmwmmw@'mwmmu
faces ond deolt with fhem propenty

aranged for 3 compedant parson, ndependent of the firanc
confmis and rocedures, &0 give an objechive wew on whathey
ndemal conlrods meef dhe neads of tus smaller authorty

mﬁdbmmbmnum”m.;v
exdernal sudt

dsciosed everyling # shoukd have about #s husmness sciwly
evuf f relevant

has mel ol of ds responmibéhes whem # 15 a S0
mansgvig frustee of a loca frust or frusts

I'nes Annual Governance Statement s approved by this
authority and recorded as minute reference:

dated

Signed by the Chairman and Clerk of the meeting where
approval s grven

Chasman

Clek



Section 2 - Accounting Statements 2017/18 for
Horley Parish Council

1. Balances brought Tolal bakwnces and reserves st the begiwiing of the year

forward 15781 19937 | as recorded in the financial reconds: Value musf agree fo
Box 7 of prewious year

2. (+) Precept or Rates and Total amount of precept (or fov 1DBs rrdes and levies)
Levies 6225 6750| receivad or receivable in the year Exclude any grants

received

3. (+) Total other recoipts Total income o receipls as rocorded in the cashbook less

611 166/ the precept or ratestovies received (e 2). include sy
Gramts received
4. (-) S1aff costs ] .| Tola expanditure or payments made 1o snd on behaif of
nil nil} oy employees. nclude satares and wages, PAYE and NI
{empioyees and employors), pension comtnbutions ad
amployrnent expenses.

5. {-) Loan inlerest'capaal = .| Totai expenditire or payments of capital and infurest
repaymeants nil Nill smacio during the year on the authority’s borrowangs (if any)

6. (-) All other paymo;es Total expenditure or payments as recorted in the cash-

(2680) 2193| pook less staff costs (ino 4) and loan inferesticapital
repayrments (lina 5)

7. (=) Balances camed Total batances and resarves at the end of the year. Must
forward 19937 24660 equai (142+3) - (4+5+6).

8, Total value of cash and The sum of all curren andd deposit bank sccounts, cash
short term mvestments 19937 24660 hoidings and short lerm investments hekd as af 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus 1 .| The value of all the property the authonty owns — & is made
long ferm investments nil Nil{ up of al its fxed assets and fong tamm invesiments as at
and assets 31 Mavch

10. Totad boerowings nil nil The outstanding capstal balance as at 31 March of all loans

froen third parbes (inchxding PWLE)

11, {For Local Councils Only} Disclosure note The Counail acts 83 soie trustee for and is responsibie fov
re Trust funds (including chantable) managing Trust funds ov assels

. N.B The figures in the accowrting sfatements above do
not nctude any Trust ransactions.

| centily that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and

Accountability Return prosent fairly the financial position
of this authority and its income and expendture, or properly
prosent receipts and payments, as the case may be.

I conhirrn that these Accounting Statements were
approved by this authonty on this date

Signed by Responsible Financial Officer

Date

and recorded as minute reference

Signed by Chairman of the meeting where approval of the
Accounting Statements is given



