
HORLEY PARISH COUNCIL 

AGENDA 

Dear Councillor, 

You are summoned to attend a meeting of the Parish Council which will be held in the 

Old School Room at 7.30 pm on Thursday 14 April 2016. 

Clerk to Horley Parish Council 

 

1) Apologies 

2) Declaration of Interests 

3) Minutes of the meeting held on 11 February 2016  

Minutes attached. 

4) Matters arising 

5) Finance   

a. 2015/16 budget monitoring report (report attached) 

Members are invited to review the reserves indicated and allocate the unallocated balance 
as they consider appropriate. 
 

b. Annual audit 

The draft Annual Governance Statement and Annual Accounting Statements for 2015/16 are 

attached for approval at Appendix 1.  Also attached for approval at Appendix 2 are the 

Clerk’s Risk Assessment and the Asset Register.  Once these documents are approved, all 

the necessary documents will be submitted to the Council’s internal auditor, Mr Clive Rosier, 

for his consideration.  Following the completion of his internal audit report, all the necessary 

information will be submitted for external audit, the deadline for submission being 13 June.   

 

Whilst the Council publishes all relevant information on the Horley Views website, there is a 

formal period during which the public are entitled to inspect the accounts and other 

documents, and that period will run from 13 June until 22 July 2016. 

 

6) Planning Report  

Three applications have been received since the last meeting, as set out below. 
 

Application 
Number 

Applicant Description Horley PC 
response 

16/00228/F Mr and Mrs P 
Harrison 

Demolitions of existing extensions 
and creation of a new two storey 
extension, revision to approval 
number 14/00654/F 

No objection 



16/00049/TCA Mr T Allitt Works to various trees No Comment 

16/00070/TCA Mrs J Williams Crown reduction to Holly Tree No Comment 

 
 

7) Reports from external organisations 

Any Member reports from external organisations. 

8) Land adjoining the Old Council Houses, Wroxton Lane 

It was agreed at the February meeting that the Council further investigate the possibility of 
entering into an agreement with Oxfordshire County Council to take over the management 
and maintenance of this land.  It would appear that there are two options.  The first would be 
to enter into a formal agreement with OCC under their Oxfordshire Together initiative.  
Previously the Council agreed not to enter into such an agreement relating to all the grass 
verges in the village, in part due the County’s draft agreement appearing unduly onerous.  It 
appears that the County Council are in the process of re-drafting their form of agreement, 
following feedback from other Councils, but the revised draft is not yet available for 
consideration. 
 
The second option would be to take over the maintenance of the land on an informal basis, 
without any formal agreement from OCC.  The land is not currently covered by the OCC 
grass cutting contract, so there would be no conflict with any existing arrangements.  This 
might well be the pragmatic way forward if the Council simply wishes to keep the land in a 
tidy condition, but it would not be wise to incur significant expenditure on any alterations or 
improvements without formal consent. 
 

9) Cherwell District Council Housing Policy 

At the last meeting the Council agreed to seek further information from Cherwell DC 
regarding their housing needs information for Horley.  It would appear that there has not 
been a recent housing needs survey covering Horley, but there are currently no applicants 
on the Register who are recorded as being from, or having a connection to, Horley.  
Consequently there is nothing to suggest this is a topic which this Council should pursue 
further. 
 

10) HM the Queen 90th Birthday Celebrations 

As reported at the last meeting, a letter has been received from the Lord-Lieutenant of 
Oxfordshire regarding the Queen’s 90th birthday celebrations on the weekend of 11 and 12 
June.  Parishes are encouraged to organise their own celebrations.  The Council agreed to 
investigate whether any such celebrations are being planned.  I understand that Jenny 
Reynolds may be planning to organise such an event. 
 
Cherwell District Council has advised that it is willing to provide grant assistance of up to 
£250 towards the cost of such celebrations, although the total sum available will be allocated 
on a first come first served basis. 
 

11) Date of next meeting 

Annual General Meeting Thursday 19 May 2016 – 7.00 pm. 

Annual Parish Meeting Thursday 19 May 2016 7.30 pm. 

12) Any other urgent business  



REPORTS 

Item 5(a) - 2015/16 budget monitoring report 

        

 
HORLEY PARISH COUNCIL - MEETING 14 APRIL 2016 

 

 
BUDGET MONITORING REPORT TO 31 MARCH 2016 

 

        

          `     Budget Spent to under/ Budget 

  Category Description.     2015/2016 31/3/16 overspend 2016/17 

        
   

  

                

1  Clerk's Salary     £0.00 £0.00 £0.00 £0.00 

                

2  Clerk's Expenses     £150.00 £132.54 -£17.46 £150.00 

                

3 
 Churchyard 
Maintenance     £400.00 £400.00 £0.00 £400.00 

                

4  Insurance     £420.00 £280.38 -£139.62 £300.00 

                

5  Election Expenses     £0.00 £0.00 £0.00 £0.00 

                

6  School Room Hire     £150.00 £150.00 £0.00 £150.00 

                

7  Subscriptions             

      OALC     £135.00 £133.07 -£1.93 £140.00 

      SLCC     £45.00 £48.00 £3.00 £50.00 

      ORCC     £30.00 £35.00 £5.00 £30.00 

                

8  Petty Cash     £0.00 £0.00 £0.00 £0.00 

                

9  Audit Fee     £0.00 £0.00 £0.00 £0.00 

                

10 S137. Grants             

  Horley Views     £0.00 £0.00 £0.00 £0.00 

  Horley Views website     £50.00 £27.00 -£23.00 £50.00 

  Horley Footlights     £0.00 £0.00 £0.00 £0.00 

  C.A.B.     £25.00 £0.00 -£25.00 £0.00 

  Others     £150.00 £100.00 -£50.00 £150.00 

                

11 Dog Bins              

      Servicing     £370.00 £384.38 £14.38 £385.00 

                

12 Hedges     £300.00 £0.00 -£300 £300.00 

                

13 Village Signs/gates     £0.00 £0.00 £0.00 £0.00 

  Land Registry     £0.00 £4.00 £4.00 £0.00 

  Parish Plan     £0.00 £0.00 £0.00 £0.00 

                



14 Contingency      £4,000.00 £0.00 -£4,000.00 £3,470.00 

  
Defibrillator (s137 
expenditure)       £1,500.00 £1,500.00 £650.00 

  Kerbing works       £11,163.02 £11,163.02 £0.00 

                

  TOTAL     £6,225.00 £14,357.39 £8,132.39 £6,225.00 

        

 
Business saver account balance 31.3.15 

  
£21,729.54 

 
Community account balance 31.3.15 

  
£100.00 

       
£21,829.54 

 
less expenditure relating to 2014/15 

  
£277.07 

 
Opening balance 

     
£21,552.47 

 
Income  Precept including any additional grant -£6,429.87 

   
Interest 

 

 -£9.97 

   
VAT recovery 

 

 -£2,083.07 

       
£30,138.38 

 
Less budgeted expenditure 

   
£6,225.00 

 
over/underspend 

    
£8,132.39 

 
Balance 31.3.16 

   
£15,780.99 

        

 
Reserves 

      

 
Money for Roadworks 

  
£5,697.48 

 

 
Play Area 

    
£5,000.00 

 

 
Unallocated balance 

   
£5,083.51 
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Appendix 2 

RISK ASSESSMENT 2015/16 

 

1. Introduction 

 

1.1 The Council is expected to carry out an annual assessment of the financial and other 
risks it is exposed to and identify any actions it considers necessary to minimise 
those risks. 

 
1.2 The following table identifies the risks principal risks associated with the Council’s 

activities, and recommends the necessary actions. 

1.3 Individual risk assessments may be appropriate before commencing new activities.  

 

 
Activity 

 

 
Risk 

 
Comment 

 
Recommendation 

Financial loss Public Liability 
(statutory) 

Insurance cover in 
place 

Continue existing cover 
(£12m) 

 Employers 
Liability 
(statutory) 

Insurance cover in 
place 

Continue existing cover 
(£10m) 

 Money Insurance cover in 
place.  All funds are 
held by the Council’s 
bank, and cheques can 
only be drawn if signed 
by two authorised 
signatories. 

Continue existing cover 
(£250K) 

 Fidelity 
Guarantee 

Insurance cover in 
place 

Continue existing cover 
(£250k) 

 Property Insurance cover in 
place for all risks 
relating to various items 
of street furniture 
owned by the Council. 

Continue with existing 
cover based on historic 
cost. 

 Personal 
accident 

Insurance cover in 
place for Councillors 
and Officers up 90 
years of age.  

Continue with existing 
cover (£500k per 
person or £2m per 
incident) 

 Libel & 
Slander 

Insurance cover in 
place 

Continue with existing 
cover (£250K) 

 Legal 
expenses 

Insurance cover in 
place 

Continue with existing 
cover (£100k) 

Administrative Budget 
overspent 

Budget monitored at 
each Council meeting. 
 

Continue budget 
monitoring 
 
 



 Annual 
accounts 
challenged 

End of year accounts 
agreed by Council and 
subject to independent 
internal and external 
audit 

Ensure audit timetable 
is observed. 

 Ombudsman 
referral or 
legal 
challenge to 
the Council’s 
activities 

Up to date Constitution 
and Financial 
Regulations are in place 
which reflect 
constitutional powers 
and best practice 

Clerk to ensure all 
activities are in 
accordance with the 
Council’s Constitution 
and legal powers. 

 Service 
breakdown 

If for any reason the 
Clerk/Responsible 
Financial Officer were 
not available to 
undertake his duties, 
the day to day running 
of the Council could be 
at risk. 

There are few activities 
which are genuinely 
urgent, but it is 
important that 
deadlines for approving 
the annual accounts 
and setting the annual 
precept are met.  If 
necessary any Member 
could act as Clerk on a 
temporary basis.  

Defibrillator Reputational 
risk to the 
Council and 
risk to the 
health of 
potential users 
if the 
defibrillator 
which the 
Council has 
procured is not 
available when 
required 

Access to the 
defibrillator is strictly 
controlled by the 
ambulance service, and 
it is maintained by 
Community Heartbeat.  
Weekly checks are 
undertaken by the Clerk 
to ensure the 
defibrillator is in place 
and ready for use. 

Continue annual 
maintenance contract 
with Community 
Heartbeat, and weekly 
checks by the Clerk. 

 

 

Asset Register 2015/16 

Assets are defined as land, buildings, vehicles, plant and equipment with a value in 

excess of £1,000.  As at 31.3.16 The Council owned no land or buildings. 

The Council owns a number of items of street furniture which are listed below with 

their insured value:- 

Quantity Item Value 

1 Litter bin £66.82 

1 Public seat £405.68 

3 Road signs £1,140.68 

1 Parish notice board  £539.42 

4 Dog Bins £444.52 



3 Gates £3,324.20 

Total  £5,921.32 

 

NB  It should be noted that the defibrillator, which the Council has procured remains, 

at this time, the property of Community Heartbeat, although the Council has the right 

to acquire it at no cost should it wish to do so, at the end of the three year 

management agreement in 2018. 

 

D F Marriott 

Clerk to the Council  

 


